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Talent Management System
Self Registration Instructions for Health Profession Trainee’s

These instructions will guide you through the self-registration process of the VA Talent Management System (TMS). When registering, it is extremely important that you enter accurate information, as this information will need to be validated. Upon validation you will be provided with the appropriate access to the Miami VA Network.  
Upon registration, you will be able to login into TMS using the email address and password that you used for registration – (make sure to write them down). Once you have signed in your TMS account, you will be re-directed to your learning plan, where you find two (2) courses that need to be completed prior to gaining access to the Network. Once you have completed your training, we will validate your account information and training. We will then contact you via the email address provided with further instructions. 
Since you will be using a personal email address when registering, it is vital that you monitor your junk/spam folder to ensure that our emails are not being misplaced. If the TMS emails are being sent to your junk/spam folder, you will have to create a rule indicating that they are not Spam emails. 

Note – (IMPORTANT):  Before you register, make sure that you have the name and email address of your direct VA point of contact (P.O.C.), as this will be required for registering in TMS. 
Miami VA Point of Contact Name:       
Miami VA Point of Contact Email Address:       
Miami VA Point of Contact Phone Number:       

Special Instructions from your Point of Contact:       
     
     
     
     
     
     
1) Go to www.tms.va.gov 
2) Click on “Check System” to make sure that you have all the required applications. If you do not, you will have to make the necessary updates to you PC/laptop. Once/if your system is up-to-date proceed to step 3.
3) Click on “Create New User” as indicated below
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4) If you are a student or in a training program - select “Health Profession Trainee,” then click “Next” as indicated below.
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Note: Fields marked with * are required

My Account Information

 The longth of the password must bo betwosn 8 and 12 charactors.
« The password must contain the following types of characters:

1. English lowercase letters.

2. English uppercase letters.

3. Arabic numerals(0,1,2,...9).

4. Non alphanumeric special characters (1G#5%"&'()
« Characters cannot be repeated more than twice in a row.
« The password cannot contain user name(login ID).
« The password cannot contain users first name and last name.
« The password cannot be the same as any of the previous 3 passwords.
« The password cannot contain 6 or mors characters in a row from the previous password.
o Password cannot be same as the E-Signature PIN.
o Security answer must be at least 5 characters.

RIS

*Passwora

* Re-enter Fasswora

* Security Question :

* Re-enter Security Ansvier ¢

fE

17 you are foreign national and do not have an SSN please click here)

* Re-enter SN ¢

+ D08 (/DD ¢

* LegalFirst Name :

* LegalLast Name :

Midde Name(Optional) :

* Email Address :

* Re-enter Email Address ¢

Phone Number (3o not include hyphens i.2 1112223333 :

My Job Information

vacty:

Vastate :

VA Location Code :

(Suppiied by your VA Contract)

“Traires Type

* Specialty /Disclline : v
*VAPoint of Contact First Name
*VAPoint of Contact Last Hame :

*VAPoint of Contact Emafl Address

Soint of Contact Phore Number (do nct incude hyphens f.e. 1112223333)
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If you are a VA employee and need a VA THS profile, do not create an account here.
Please contact your local VA THS Administrator.

If you need assistance with self-enrollment, please contact the VA TMS Help Desk at 1 (866) 496-0463 or via email at VAMSEHelp@epworldwide.com.

Please answer the following question to begin the Self Enrollment process:

O Health Professions Trainee.
O contractor
O volunteer

© woc(without Compensation)

O others Next

The VATalent tanagement System web site is intended for employess and staff of the Department of Veterans Affais. Veteran-related information about education, beneits, and
other services are avatable on theVA Home Page.
Security Notic:

his U.S. Government computer systemis for officialuse only. The files on s system include Federal records that contain sensitive information. ALactivities on this
System may be monitored to measure network performance and resource utiization; to detect unauthorized access to or misuse of the system or individua fls and utites on the
system, including personal use; and to protect the operational integrity of the system. Further use of this system constitutes your consent to such monitoring. Misuse of or
unauthorized access to this system may resut in criminal prosecution and disciplinary, adverse, or other appropriate action.
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VA TMS Self Enroliment
Congratulations! You have successfully created a profile in the VA THS. Please copy down the User ID indicated below.
You will need it if you ever need to log in to the VA TMS in the future.

Your VA TMS User IDs

To

ntinue button.

cess your mandatory training content, click on t

Continue
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NOTE: If you are a Foreign National, and do not have a Social Security Number, proceed with the registration process until you reach the area where you would enter your SSN. There you will find a link to request assistance. Click on the link, and you will be contacted by the TMS Help Desk on how to proceed. 

5) The Self Registration application is self explanatory. You will noticed that some fields have a red asterisk indicating that they are mandatory, however it is highly recommended that you complete all sections, as this will expedite your application. 

When you get the section titled “My Job Information” it is important that you identify your correct field of practice as well as your VA P.O C.  You will also need the following information:
VA City:


Miami   
VA State:

Florida
VA Location Code:
MIA

Upon completion of your registration application click on “Submit”
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6) Your TMS reistration is now complete. Click on “Continue” to be re-directed to your TMS account.



7) In your TMS account you will find your To-Do-List which contains your learning curriculum. Since your are new to the system, you will only find the Basic requirements. Once your account is validated, additional requirements may be added. 

You will need to complete or demonstrate that you have completed Your “VA Privacy and Information Security Awareness and Rules of Behavior.” 

To get started with your training, click on the course as indicated below.  

Note: Once your training has been completed, it is recorded in the system. Since you may be new to the VA, you may be required to provide proof of completion. Your P.O.C. or service may required your completion certificate. If that is the case, proceed with step 8.

8) Once you have completed your training, click on “Completed Work”

9) a.  To print your completion certificate POINT your mouse to the title of the course (Do not click on it). 


b.   A pop-up will appear allowing you to print your completion certificate.
  

	Other Contacts

	
Juan Suarez – TMS Domain Manager
(305) 575-7000 Ext 3987  Tu/Th 7:30 – 4:00 PM
(786) 299-1006  M / W/ F  7:30 – 4:00 PM
juan.suarez2@va.gov
	
TMS Help Desk
(866) 496-0463  Mon – Fri  8:00 – 10:00 PM  (EST)
vatmshelp@va.gov

	
Carl Lindsey – Information Security Officer (ISO) 
(305) 575-7000 Ext 3361
carl.lindsey@va.gov 
	
Cristina Gonzalez – Privacy Officer 
(305) 575-7000 Ext 7239 / 6772
cristina.gonzalez@va.gov 




